


CAO processes Applications to 
undergraduate courses in Higher 
Education Institutions (HEIs). 

Offers are issued and 
acceptances are recorded by 
CAO. 

Assessment of Applications and 
decisions on admissions are 
made by HEIs Admissions 
Officers.

PURPOSE OF THE CAO



APPLICATION PROCESS



Information on courses is 
available from each HEI 
and prospectuses should 
be consulted before 
making an Application.

HEI PROSPECTUSES



CAO distributes to schools 
and individuals a Handbook 
(including an Application 
Form) containing 
instructions and information 
about the Application 
process. 

Every applicant should be 
familiar with the contents of 
the CAO Handbook.

CAO HANDBOOK



In order to be fair to all applicants, closing dates are 
strict and therefore action should be taken in good 

time.

TIMELY ACTION



Consult your Guidance 
Counsellor.

Discuss your options 
with family and friends. 

Details about courses 
may be found in HEI 
prospectuses and by 
consulting HEI websites.

CHOOSING COURSES



APPLYING



Applicants are encouraged 
to apply online. 

The website address is 
www.cao.ie 

Applying online is cheaper 
and it prevents many of the 
errors commonly associated 
with completing a paper 
Application Form.

MAKING AN APPLICATION



The Application Form is 
mostly self explanatory. 

Information which identifies 
you is of the utmost 
importance. 

Carefully enter details such 
as your name, address, date 
of birth, schools attended etc. 

Your examination details 
must be entered with great 
care. 

Make sure you inform CAO 
about all relevant 
qualifications.

APPLICATION FORM



There are 2 course choice lists and applicants may make up to 10 
course choices on each list. 

Your choices on one list do not in any way affect your choices on the 
other list. 

They may be considered two separate Applications on one form. 

It is possible to receive an offer on both lists. 

You may then decide to accept either your Level 7/6 or your Level 8 
offer. 

Alternatively, you might not wish to accept either offer. 

2 APPLICATIONS IN 1



If you learn nothing else from this presentation let it be this...

PLACE YOUR COURSE 

CHOICES IN GENUINE ORDER 

OF PREFERENCE!

To do otherwise is a grave mistake.

ORDER OF PREFERENCE


